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 بسم الله الرحمن الرحيم
 والصلاة والسلام علي رسول الله صلي الله علية وسلم

 .وبعد 
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Enterprise Resource Planning (ERP) is not software 
  ERP برامج الـ

 (الشركات)أحد البرامج التقنية لإدارة المنظمات  وه( MS Dynamics GP)برنامج مايكروسوفت جريت بلينز 
 

 .والغرض من البرنامج هو ربط كافة إدارات الشركة والإفراد من خلال برنامج واحد من اجل دقة وسرعة اتخاذ القرار
بأنواعها والتصنيع وإدارة المخازن وشؤون الموظفين وإدارة  ت وتوصيل البضائع وعمل الفواتيريساعد في التحكم بنشاطات الاعمال مثل المبيعا و

 المالية أيضا  
 :الموديل    إعداد

 هناك طريقيتين لإعداد الموديل
 عند بداية تثبيت نسخة البرنامج علي إجهزة الحاسوب نقوم بإختيار الموديل ضمن موديل البرنامج طبقا للرخصة الموجودة للبرنامج:اولا 

 
 
 
 
 
 

 
 
 

 

 

 

 

 

 تعمل له وإلا لاستخذامها مُصزحا تنىن أن مه التحمٍل عنذ تختارها التً الخصائص أن مه تأمذ

 ) . بل الخاصة الشزمة على ( Serial Numbers للنسخة السزٌة بالأرقام سودك الذي المىرد راجع
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 # Introduction Module المقدمة
 GLِٛد٠ً اٌؾغبثبد اٌؼبِخ  -1

 

٘ٛ اٌّٛد٠ً اٌّغئٛي ػٓ إداسح وبفخ اٌؼ١ٍّبد 

اٌّؾبعج١خ ِٓ رى٠ٛذ ٌذ١ًٌ اٌؾغبثبد ِٚؼبٌغخ 

 ( اٌم١ٛد ا١ِٛ١ٌخ)اٌّغزٕذاد 

ٚاعزخشاط رمبس٠ش ا١ٌّضا١ٔخ ٚرمبس٠ش اٌّٛاصٔخ 

 اٌؼبِخ ٚوشف اٌؾغبة 

 

You can use General Ledger to enter a chart of 

accounts and post beginning 

balances. You can set up budgets in Microsoft 

Dynamics™ GP or use Microsoft® 

Excel® to set them up. You can export budgets 

from Microsoft Dynamics GP to 

Excel, modify them, or distribute worksheets to 

budget managers for review and 

input, then import the modified budgets back 

into Microsoft Dynamics GP. 

 If you use a predefined chart of accounts, you 

can quickly print financial statements or modify 

them using Advanced Financial Analysis or 

Microsoft FRx®. 

You also can use General Ledger to complete the 

following tasks: 

• Enter and post standard or correcting 

transactions 

• Enter unit accounts that capture non-financial 

data, and fixed or variable 

allocation accounts that allow you to efficiently 

distribute amounts among 

multiple accounts 

• Set posting options that allow you to post 

transactions from subsidiary ledgers 

to General Ledger, where can review and them 

and make correcting entries, if 

necessary, or post them through General Ledger 

in a single step 

• Void or delete un posted transactions easily, 

back out or reverse posted transactions, and post 

corrected entries  

—all with a complete, clear audit trail 

• Bring greater efficiency to recurring 

transactions by defining quick journal 

transactions that can be posted repeatedly with 

minimal changes 

• Filter account views based on access granted 

for accounts, increasing security 

and eliminating errors caused when 

entries are made to inappropriate 

accounts 

GL 1 

 ِٛد٠ً إداسح اٌجٕٛن -2

ِٓ خلاي ٘زا اٌّٛد٠ً ٠زُ إػذاد ؽبفظخ 

 Checkbook(  اٌش١ىبد ٚإٌمذ٠خ)

Maintenance   

اٌزٟ رغزخذَ فٟ ِٛد٠ً إداسح اٌّذفٛػبد 

ٚاٌّمجٛظبد ِٚٓ صُ ٠زُ ػًّ ِمبصخ ث١ٓ 

You can use Bank Reconciliation to enter and 

maintain checkbooks used to pay vendors, 

employees, distribute petty cash, and to reconcile 

bank statements. 

 If you’re using Payables Management and 

Payroll, checks printed and posted from those 

Bank 

Reconciliation 
2 
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اٌّذفٛػبد ٚاٌّمجٛظبد ِٚطبثمخ اٌشص١ذ 

 .اٌفؼٍٟ ثبٌشص١ذ اٌذفزشٞ ٌٍجٕه
 

modules update checkbooks in Bank 

Reconciliation. 

You also can use Bank Reconciliation to 

complete the following tasks: 

 

• Write checks without having to set up a vendor 

record or complete a computer check run 

• Control reconciliation processes by creating 

default settings and choosing between 

transaction types, including checks, receipts and 

adjustments 

• Begin reconciling one checkbook before 

finishing the reconcile process in a different 

checkbook 

• View details needed to reconcile, including 

deposit number, transaction number, type, 

payment amount, and description 
 ِٛد٠ً الاصٛي اٌضبثزخ -3

اٌمذ٠ّخ ٚاٌغذ٠ذح  ٠زُ رغغ١ً الاصٛي اٌضبثزخ

ٚرٌه لاؽزغبة ل١ّزٙب اٌذفزش٠ش٠خ فٟ ا١ٌّضا١ٔخ 

ِٚشالجزٙب ِٓ ِغّغ ا٘لان ِٚصبس٠ف ٠ّٚىٓ 

ػًّ اظبفخ اصً عذ٠ذ اٚ اعزجؼبداصً اٚ ث١غ 

اصً ِّب ٠ٕزظ ِٕٙب اٌشثؼ اٚ اٌخغبسح ٚص٠بدح 

 .ل١ّخ الاصٛي اٌضبثزخ فٟ ا١ٌّضا١ٔخ

 
 

You can use Fixed Asset Management, to set up, 

enter, and maintain asset records. 

When necessary, you can add insurance and 

user-defined information and create 

additional records for each asset, including 

investment tax credit information and 

lease information. 

You also can use Fixed Asset Management to 

complete the following tasks: 

• Calculate depreciation 

• Import information to Fixed Asset 

Management from other sources 

• Create and use asset groups to make 

maintaining asset records easier 

• Transfer an asset to a new general ledger 

account or property tax location 

• Retire an asset, partially retire an asset, or retire 

a group of assets If you’re using General Ledger, 

you can track General Ledger information 

entered 

in Fixed Asset Management, such as additions, 

transfers, depreciation, retirement of assets, and 

other changes. 

If you’re using Payables Management or 

Purchase Order Processing, you can track 

assets that originate in those modules and add 

them as fixed assets. 

Fixed Assets 

Management 
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 :ِٛد٠ً اٌؾغبثبد اٌزؾ١ٍ١ٍخ

 
 Analytical اعزخذاَ ِٛد٠ً ايِبٟ٘ فٛائذ : 1ط

Accounting 
 Analytical فٛائذ اعزخذاَ ِٛد٠ً: 1ط

Analytical Accounting is a tool that helps you to 

analyze, interpret, and create 

reports based on your company’s chart of 

accounts. 

Using Analytical Accounting, you can better 

Analytical 

Accounting 
4 
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Accounting: 
 رم١ًٍ ػذد اٌغغ١ّٕبد اٌّٛعذح ثذ١ًٌ اٌؾغبثبد -1
 رم١ًٍ ػذد اٌؾغبثبد اٌفشػ١خ ثبٌذ١ًٌ اٌّؾبعجٟ -2
اِىب١ٔخ ٚظغ ل١ٛد ػٍٟ اٌم١ُ اٌّؤصش ػٍٟ رؾ١ٍٍٟ -3

  اٌؾغبثبد
 

 
ٌزٟ ٠ّىٓ اْ ٠زؼبًِ ِؼٙب ِبٟ٘ اٌّٛد٠ً ا: 2ط

 Analytical Accounting ِذ٠ٛي اي
 

General Ledger 
Bank Reconciliation 

Sales Order Processing 
Receivables Management 

Purchase Order Processing Payables 

Management 
Inventory 

ِبٟ٘ اٌّٛد٠ً اٌزٟ لا ٠ّىٓ اْ ٠زؼبًِ ِؼٙب : 3ط

 Analytical Accounting ِذ٠ٛي اي
Fixed Assets 

Returns Transaction Entry 
Payroll 

ثؼذ ػ١ٍّخ اٌزشؽ١ً اٌٟ ِٛد٠ً اٌؾغبثبد اٌؼبِخ ٠ّىٓ 

 Analytical Accounting اعزخذاَ ِٛد٠ً اي

 ثٕبء ػٍٟ رؼ١ٍّبد ششوخ ِب٠ىشٚعٛفذ

assess your company’s accounts. You 

can also store information which cannot be 

computed in monetary terms such as 

labour hours. You can enter detailed analysis 

information without resorting to 

segmental accounting. You can create budgets 

using analysis dimensions and 

compare your actual figures with budgeted 

figures. 

With Analytical Accounting, you can: 

• Set up unlimited analysis dimensions. 

• Enter analysis information for a group of 

analysis dimensions. 

• Create budgets using the analysis dimensions 

you’ve set up. 

• Perform comprehensive reporting by exporting 

analysis queries to Excel®. 

 ِٛد٠ً إداسح اٌؼّلاد -5

ٔٙبئٟ ِٓ اٌؼّلاد ِغ ؼش٠ف ػذد لا ٠زُ ر

رؼش٠ف ٌّؼبًِ اٌزؾ٠ًٛ ث١ٓ اٌؼّلاد ٚثؼعٙب 

اٌجؼط إػزّبد ػٍٟ اٌؼٍّخ اٌشئ١غ١خ ٌٍششوخ ِّب 

٠غّؼ ثئدخبي وبفخ اٌّؼبِلاد اٌّؾبعج١خ ثبٌؼٍّخ 

اٌشئ١غ١خ ٚثبٌؼٍّخ اٌّمبثٍخ ِٚٓ صُ اعزخشاط 

اٌزمبس٠ش ثبٌؼٍّخ اٌّخزبسح ٚإٔشبء ل١ذ ثفشٚق 

ٚسح اٌّغزٕذ٠خ داخً اعؼبس اٌزؾ٠ًٛ ٚفمب ٌٍذ

 .اٌششوخ

You can use Multicurrency Management to set 

up an unlimited number of currency 

IDs, rate types, and exchange rate tables. After 

setting up Multicurrency 

Management, you can enter multicurrency 

transactions using the originating amounts for 

the transaction or the equivalent of the amounts 

in your company’s 

functional currency. 

You can revalue General Ledger accounts, based 

on current or estimated exchange rates, and 

revalue Sales and Purchasing transactions. 

Multicurrency information 

can be printed on reports, as well as printing 

reports specific to multicurrency. 

 You also can view and compare open-year or 

historical multicurrency information in detail or 

summary form. 

Multicurrency 

Management 
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 إداسح غٍجبد اٌشـشاء -6

ِٓ خلاي ٘زا اٌّٛد٠ً ٠زُ إداسح غٍجبد اٌششاء 

ِٓ ؽ١ش إٔٗ غٍت ششاء صُ ػ١ٍّخ اعزلاَ 

اٌخبِبد ثبٌّخضْ اٚ ششاء اصٕبف غ١ش 

ِٚب ِخض١ٔخ ِضً رٍه اٌزٟ رّضً الاصٛي اٌضبثزخ 

فٟ ؽىّٙب ِٚٓ صُ ػًّ فبرٛسح رغبس٠خ 

ٌٍجعبػخ اٌّغزٍّخ اٚ أشبء ػ١ٍّخ إسرغبع 

 صفبد ٌٍجعبػخ اٌغ١ش ِطبثمخ ٌٍّٛا

You can use Purchase Order Processing to enter 

standard, drop-ship, and blanket 

Purchase orders for items. When necessary, you 

can change the status of a purchase 

Order or the individual line items on the 

purchase order. For example, you might 

cancel a line item on a purchase order if the item 

that you’ve ordered has been 

Purchase 

Order 

Processing 

6 
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 المشتزٌات

  ٔمذ٠خ ٚآعٍخ 
 رغغ١ً ؽشوخ اٌّشزش٠بد ٚرفبص١ٍٙب 
  رمبس٠ش ِزبثؼخ اٌّشزش٠بد ٚرؾ١ًٍ رغ١ش

 الأعؼبس ٚاٌزىب١ٌف
  رأص١ش ِجبشش ػٍٝ اٌّخضْٚ ثبٌؾشوخ

 ٚوزا اٌّٛسد ثبٌّشزش٠بد ا٢عٍخ
  ًِؼبٌغخ اٌؼشٚض اٌخبصخ ثى

 أٔٛاػٙب
  إِىب١ٔخ رغغ١ً لٛائُ اعؼبس اٌششاء

 ثبٌّٛسد

 

discontinued or if you won’t be receiving part of 

the quantity ordered for the 

Purchase order. 

You also can use Purchase Order Processing to 

complete the following tasks: 

• Enter and post shipment receipts, in-transit 

inventory receipts, and invoice receipts 

individually or in batches 

• Enter and post shipment/invoice receipts 

individually or in batches 

• Match shipments to invoices so that accurate 

costs are assigned to items received into 

inventory 

• Apply landed costs, such as shipping costs and 

handling fees, to items 

• Use purchase order generator to automatically 

create purchase orders to replenish inventory 

quantities 

If you are using Project Accounting, you can 

enter purchase orders and drop-ship purchase 

orders for projects. 

If you are using Sales Order Processing, you can 

commit purchase order line items to Sales Order 

Processing line items to fill sales orders. 

If you are using Purchase Order Enhancements, 

you can approve and commit purchase orders 

and return items that have been received on a 

shipment or 

shipment/ invoice receipt. For more information, 

see the Purchase Order Enhancements 

documentation. 

 اٌّؼذٌخ  إداسح غٍجبد اٌشـشاء -7

ِشالجخ ِٚزبثؼخ ٠ز١ؼ رفؼ١ً ٘زا اٌّٛد٠ً 

اٌّٛافمبد ػٍٟ غٍجبد اٌششاء ٚاعزخشاط 

 .اٌزمبس٠ش ؽٛي اٌطٍجبد اٌّؼزّذح ٚاٌغ١ش ِؼزّذح

Purchase Order Enhancements includes purchase order 

approvals, purchase order 

commitments, and purchase order returns. 

You can use purchase order approvals to maintain 

approval information for each 

company. Purchase orders can be approved individually or 

in groups. Unapproved 

purchase orders can’t be printed, received, or invoiced 

against. 

Purchase order commitments tracks committed details 

against budgets and 

includes the commitments in your financial reports. You 

can authorize purchases 

that exceed budget amounts. 

Purchase order returns processes purchasing returns and 

offsets the original 

purchase order transaction amount against inventory 

accounts and applicable 

general ledger accounts. Returned items are matched to the 

original receipts. 
 

Purchase Order 

Enhancements 
7 
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 ِٛد٠ً إداسح اٌّٛسد٠ٓ ٚاٌذائْٕٛ-8

٠غتتتزخذَ ٘تتتزا اٌّٛد٠تتتً فتتتٟ رؼش٠تتتف اٌّتتتٛسد٠ٓ 

 .ٚاٌذائْٕٛ

  ٓرغغ١ً اٌج١بٔبد الأعبع١خ ٌٍّٛسد٠

 ٚالأسصذح الافززبؽ١خ
  ًاٌذفؼبد اٌّغذدحرغغ١ 
 شش ػٍٝ أسصذح اٌّٛسد٠ٓ رأص١ش ِجب

 ٌّشزش٠بدآِ فٛار١ش
  اعزخشاط وشف ؽغبة ػٓ أٞ فزشح

 ثأشىبي ِزٕٛػخ ِٓ اٌزفص١ً ٚالإعّبي
 ث١بْ ثأسصذح اٌّٛد٠ٓ فٟ أٞ ربس٠خ 

 ِٚتٓ صت٠ُغزخذَ لإٔشبء إرْ ِتذفٛػبد ٌٍّتٛسد 

٠ّٚىتتٓ ِتتٓ ختتلاي ٘تتزا  رشؽ١ٍتتٗ إٌتتٟ اٌؾغتتبثبد

 اٌّٛد٠ً رخص١ص ِجٍغ ِؼ١ٓ ٌفبرٛسح ِؼ١ٕخ 

٠ّٚىٓ الاػزّتبد ػٍتٟ ٘تزا اٌّٛد٠تً فتٟ عذٌٚتخ 

 إػّبس اٌذ٠ْٛ ٌٍّٛسد٠ٓ 

 

You can use Payables Management to maintain 

information about vendors, enter and post purchase 

transactions, and track payments to vendors. Individual 

posting accounts can be assigned to each vendor and you 

can store up to four types of 

transaction history for each vendor. Payments and credit 

documents can be applied to invoices and debit documents 

automatically, or individually. Payments can be 

generated using computer check runs or tracked after-the-

fact as manual payments. 

You also can use Payables Management to complete the 

following tasks: 

• Create payment schedules that help automate the process 

of making installment payments. In addition, you can 

calculate interest, amortize amounts 

and forecast the impact of variable interest rates, payment 

amounts, and installment charges. 

statements at any time. 

• Manage disputes with vendors by placing a Hold status 

on selected vendor 

records. The Hold status prevents vendors from being paid 

until the hold is removed. Individual transactions also can 

be placed on hold. Transactions that are on hold can’t be 

applied or paid. 

• Manage payables accounts by reporting segments, such 

as cost center, division, department, program or fund. You 

can display a breakdown of your control payables account 

by account segment. 

• Create one or more sets of reports that can be sorted by 

calendar or fiscal year. 

You can search within reports that are printed to the 

screen. 

 You can create new reports, or customize predefined 

reports Report Writer or Crystal Reports. 

Payables 

Management 
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 إداسح غٍجبد اٌج١غ -9

 ج١غِٓ خلاي ٘زا اٌّٛد٠ً ٠زُ إداسح غٍجبد اٌ

اِش اٌزٛس٠ذ اٚ إٔشبء ػشٚض اٌج١غ ِٓ ؽ١ش 

اٌّخضْ صشف إٌّزظ اٌزبَ ِٓ صُ ػ١ٍّخ ِٚٓ 

ِٚٓ صُ ػًّ فبرٛسح رغبس٠خ ٌٍجعبػخ اٌّجبػخ 

اٚ أشبء ػ١ٍّخ إسرغبع ٌٍجعبػخ اٌغ١ش ِطبثمخ 

 ٌٍّٛاصفبد 

 المبٍعات

  ٔمذ٠خ ٚآعٍخ 
  رغغ١ً فٛار١ش اٌج١غ ٚاعزخشاعٙب ِغ

 إِىب١ٔخ رص١ّّٙب ثبٌشىً إٌّبعت
  رمبس٠ش اٌّج١ؼبد ٚاٌشثؾ١خ ٚإٌغت

 ٌّٕذٚةثبٌصٕف ٚاٌفئخ ٚا
  رأص١ش ِجبشش ػٍٝ اٌّخضْٚ ثبٌؾشوخ

 ٚوزا اٌؼ١ًّ ثب٢عً
  ًِؼبٌغخ اٌؼشٚض اٌخبصخ ثى

 أٔٛاػٙب
  ِٓؼبٌغخ لٛاػذ ٚػّٛلاد إٌّذٚث١

 ثبٌطشق اٌّخزٍفخ

You can use Sales Order Processing to enter and print 

quotes, orders, invoices, back orders, and returns 

individually or in batches. 

When necessary , you can enter drop-ship items on sales 

documents and determine how quantity shortages will be 

handled for individual items or for entire 

documents or batches. 

You also can use Sales Order Processing to complete the 

following tasks: 

• Transfer customer information from one document type 

to another 

• Transfer item information and quantities from one 

document type to another 

• Enter and post sales deposits 

• Allocate and fulfill items on orders, fulfillment orders, 

and invoices 

• Fulfill items separately from item allocation 

If you use Purchase Order Processing, you can generate 

purchase orders from sales documents. 

If you use Receivables Management, customer balances 

are updated after the sales transactions are posted. 

If you use Inventory Control, item prices are calculated 

automatically on sales 

documents and inventory quantities are adjusted when the 

sales documents are posted. 

Sales Order 

Processing 
9 
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 إداسح ٔمبغ اٌج١غ 
  إِىب١ٔخ رغغ١ً ارفبل١بد الأعؼبس

 ثبٌؼ١ًّ
 ٔظُ آ١ٌخ ٌٍزغؼ١ش ثبٌجبسوٛد 

 ِٛد٠ً إداسح اٌؼّلاء ٚاٌّذ٠ْٕٛ-11

٠غزخذَ ٘زا اٌّٛد٠ً فٟ رؼش٠ف اٌؼّلاء 

ٚاٌّذ٠ْٕٛ ٚوزٌه ِٕذٚث١ٓ اٌّج١ؼبد ٚإٌّبغك 

 .اٌج١ؼ١خ

 ِٚٓ صُ عذاد اٌؼ٠ً١ّغزخذَ لإٔشبء إرْ 

٠ّٚىٓ ِٓ خلاي ٘زا  رشؽ١ٍٗ إٌٟ اٌؾغبثبد

 اٌّٛد٠ً رخص١ص ِجٍغ ِؼ١ٓ ٌفبرٛسح ِؼ١ٕخ 

الاػزّبد ػٍٟ ٘زا اٌّٛد٠ً فٟ عذٌٚخ ٠ّٚىٓ 

ٚاعزخشاط وبفخ اٌزمبس٠ش  ؼّلاءإػّبس اٌذ٠ْٛ ٌٍ

 ٚاػّبس اٌذ٠ْٛ ؼ١ًِّٓ وشف ؽغبة ٌٍ

 

 

You can use Receivables Management to set up, enter, and 

maintain customer records, salesperson and sales territory 

information, national accounts, and transactions. When 

necessary, you can enter beginning balances for open item 

and balance forward customers and set up customer 

classes. 

You also can use Receivables Management to complete 

the following tasks: 

• Create, modify, and post payment schedules 

• Post transactions individually or in batches 

• Allocate transaction amounts to posting accounts 

• Enter, modify, and split commissions for your 

salespeople 

• Enter transactions for payments received from customers 

• Import bank lockbox transactions automatically 

If you use Bank Reconciliation, cash transactions and 

payments posted in Receivables Management 

automatically update Bank Reconciliation. 

If you use Multicurrency Management, you can view 

functional and originating information. 

Receivables 

Management 
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 ِٛد٠ً إداسح اٌّخضْٚ-11

٠زٍخص إٌظبَ ا٢ٌٟ ٌٍّخبصْ فٟ اِىب١ٔخ ١ِىٕخ 

أػّبي ِٚٙبَ اداسح اٌّخبصْ ِٚزبثؼخ ِٛعٛداد 

اٌّخبصْ، ِٚشالجخ اٌّخضْٚ ٚؽشوخ اٌّخبصْ 

فٟ وً ِخبصْ إٌّشأح ٚرٛف١ش اٌج١بٔبد اٌزٟ 

رغبػذ ػٍٝ الاؽزفبظ ثبٌّخضْٚ فٟ ؽذٚد 

ثبلاظبفخ اٌٝ رٌه، اِىب١ٔخ اٌزؼبًِ ِغ . الأِبْ

ِٙبَ اٌّخبصْ ػٍٝ أعبط ٚعٛد ػذح ِخبصْ، 

ثؼعٙب سئ١غٟ ٚاٌجؼط ا٢خش فشػٟ، ٚػٍٝ 

أعبط ٚعٛد ٚؽذاد ؽغبث١خ؛ وً ٚؽذح ٠زجؼٙب 

وزٌه، اِىب١ٔخ اٌزؼبًِ ِغ . ػذح ِخبصْ فشػ١خ

ِٙبَ اٌّخبصْ فٟ اٌّخبصْ اٌشئ١غ١خ ٚاٌفشػ١خ 

ٌّشوضٞ ِٚغزٜٛ اٌٛؽذاد ٚػٍٝ اٌّغزٜٛ ا

اٌؾغبث١خ، ٚاِىب١ٔخ الاؽزفبظ ثج١بٔبد الأصٕبف 

ِٚزبثؼخ أسصذرٙب ٚاٌؾشوخ اٌزٟ رزُ ػ١ٍٙب، 

ثبلاظبفخ اٌٝ اِىب١ٔخ ِزبثؼخ ػٙذ الأفشاد ٌٚىٕٙب 

لا رؼزجش ِٓ اٌّخضْٚ اٌفؼٍٟ، ٚاِىب١ٔخ ؽغبة 

وزٌه، اِىب١ٔخ اٌشثػ ا٢ٌٟ ث١ٓ . ِزٛعػ اٌغؼش

 .ع١ّغ اٌّغز٠ٛبد

ىبًِ إٌظبَ ا٢ٌٟ ٌٍّخبصْ ِغ ٔظبَ ٠ز

اٌّشزش٠بد ٌٍؾصٛي ػٍٝ ث١بٔبد اٌّٛسد٠ٓ 

. ٚرٛف١ش اٌج١بٔبد اٌّطٍٛثخ ٌّزبثؼخ ِب رُ رٛس٠ذٖ

وّب ٠زىبًِ ِغ ٔظبَ ِششٚػبد رؾذ اٌزٕف١ز، 

ؽ١ش ٠مَٛ إٌظبَ ا٢ٌٟ ٌٍّخبصْ ثزٛف١ش ث١بٔبد 

٠زىبًِ إٌظبَ . إٌّصشف ػٍٝ اٌّششٚػبد

عزبر اٌؼبَ، ؽ١ش ٠مَٛ إٌظبَ أ٠عبً ِغ ٔظبَ الأ

You can use Inventory Control to help manage your 

company’s inventoried items. 

Many Inventory Control tasks help you create records for 

your items, such as how 

the items are to be tracked and what pricing should be used 

for the items that are 

sold. 

You also can use Inventory Control to complete the 

following tasks: 

• Enter and post adjustment transactions and variance 

transactions individually 

or in batches 

• Enter and post transfer transactions individually or in 

batches 

• Complete stock counts, which include both cycle counts 

and physical inventory 

counts 

• Use ABC analysis to prioritize items 

• Print the Historical Stock Status Report 

• Trace the life cycle of a serial number or lot number 

• Track a single inventory item across multiple bins within 

the warehouse 

Inventory 

Control 
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ا٢ٌٟ ٌٍّخبصْ ثبػذاد اٌم١ذ اٌّؾبعجٟ ٌخشٚط 

ثبلاظبفخ اٌٝ رٌه، ٠زىبًِ إٌظبَ ِغ . اٌّخبصْ

ٔظبَ ؽغبثبد اٌزىب١ٌف، ؽ١ش ٠مَٛ إٌظبَ ا٢ٌٟ 

ٌٍّخبصْ ثزٛف١ش ث١بٔبد ؽشوخ اٌّخبصْ ِٛصػخ 

 . ػٍٝ ِشاوض اٌزىٍفخ

 : التقارٌــز

ٌّشالجخ اٌّخبصْ  ِغّٛػخ وج١شح ِٓ اٌزمبس٠ش

ٚؽشوزٙب ِٕٚٙب رمبس٠ش عشد اٌّخضْٚ ػٍٝ 

ِغز٠ٛبد ِخزٍفخ ٚرمبس٠ش ِطبثمخ أسصذح 

اٌزؾ٠ٛلاد ث١ٓ اٌّخبصْ ٚرمبس٠ش ِغز٠ٛبد 

اٌّخضْٚ ِٚؼذلاد اٌذٚساْ ٚاٌشٚاوذ ٚثطبلبد 

ؽشوخ الأصٕبف ٚاٌجٛالٝ ٚرؾ١ًٍ الأسصذح 

ِٚؼذلاد اٌصشف ٚ رؾ١ٍلارٗ ٘زا ػذا ِٕظُ 

غّؼ ثزؼذ٠ً اٌزمبس٠ش اٌّضٚد ثٙب رمبس٠ش آٌٟ ٠

إٌظبَ أٚ الإظبفخ ػ١ٍٙب ٚاعزؾذاس رمبس٠ش 

 عذ٠ذح

 

 

 

 
 

 


