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Microsoft &namics GP 10.
Select Features
Select the features you would like to install. F “
Available features for: Middle East
[ =l I + | A crossHndustry, integrated financial and = =
I T —|| business management solution for small,
A p— = || mid-market, and large businesses.

i = Analytical Accounting

- gl Grant Management
--------- X~ | Audit Trails
--------- ¥ - | Bank Management
--------- ¥ - | Collections Management
--------- ¥ - | Direct Debit Refunds
--------- ¥ - | EFT for Receivables Management & N

Install Location: C:\Program Files\Microsoft Dynamics\GPY T —

[ <<« Back ][ Mext == J [ Cancel
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Module Introduction dadiall

[l EsS

GL You can use General Ledger to enter a chart of GL 4dall clliall dpage - )
accounts and post beginning
balances. You can set up budgets in Microsoft Slalenl) 2S5 )13) G J shanall i all 5
Dynamics™ GP or use Microsoft® Aallae s clbuad) dLlal 24555 (e Bl

Excel® to set them up. You can export budgets B g S“j" “’*‘2 “T”f‘j”\‘”
from Microsoft Dynamics GP to AN TR
Excel, modify them, or distribute worksheets to ) ?
budget managers for review and

input, then import the modified budgets back
into Microsoft Dynamics GP.

If you use a predefined chart of accounts, you
can quickly print financial statements or modify
them using Advanced Financial Analysis or
Microsoft FRx®.

You also can use General Ledger to complete the
following tasks:

* Enter and post standard or correcting
transactions

* Enter unit accounts that capture non-financial
data, and fixed or variable

allocation accounts that allow you to efficiently
distribute amounts among

multiple accounts

* Set posting options that allow you to post
transactions from subsidiary ledgers

to General Ledger, where can review and them
and make correcting entries, if

necessary, or post them through General Ledger
in a single step

* Void or delete un posted transactions easily,
back out or reverse posted transactions, and post
corrected entries

—all with a complete, clear audit trail

* Bring greater efficiency to recurring
transactions by defining quick journal
transactions that can be posted repeatedly with
minimal changes

« Filter account views based on access granted
for accounts, increasing security

and eliminating errors caused when

entries are made to inappropriate

accounts

2 | Bank You can use Bank Reconciliation to enter and Agll 3l diage - Y
Reconciliation | maintain checkbooks used to pay vendors, bl slac) &y i sall 138 YA (4
employees, distribute petty cash, and to reconcile Checkbook (4l y Sl
bank statements. Maintenance
If you’re using Payables Management and le shaall 5ol i ge (8 padiud )
Payroll, checks printed and posted from those O dualie Jae ol & (a5 Cilida gl
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modules update checkbooks in Bank Sna )l Ailas 5 Cilia gl 5 Cle il
Reconciliation. Al (g yaall ana L el
You also can use Bank Reconciliation to
complete the following tasks:

» Write checks without having to set up a vendor
record or complete a computer check run

+ Control reconciliation processes by creating
default settings and choosing between
transaction types, including checks, receipts and
adjustments

* Begin reconciling one checkbook before
finishing the reconcile process in a different
checkbook

* View details needed to reconcile, including
deposit number, transaction number, type,
payment amount, and description

3 | Fixed Assets | You can use Fixed Asset Management, to set up, Gl Jpa¥l dirse - ¥
Management | enter, and maintain asset records. s3al) g dagasl) AN J pua¥) Jasnd o
When necessary, you can add insurance and Al el (A4 yiall Lghed Cludal @lla

user-defined information and create OSayg cay jlan g A ana (o Ll ya s

additional records for each asset, including & s daliladivl gl aaa Jual ALl Jae

investment tax credit information and 8L )5 3 el o) Il Lgia ity Laa Jual

lease information. Al ) 3 AU J pal) dad

You also can use Fixed Asset Management to
complete the following tasks:

* Calculate depreciation

* Import information to Fixed Asset
Management from other sources

* Create and use asset groups to make
maintaining asset records easier

* Transfer an asset to a new general ledger
account or property tax location

* Retire an asset, partially retire an asset, or retire
a group of assets If you’re using General Ledger,
you can track General Ledger information
entered

in Fixed Asset Management, such as additions,
transfers, depreciation, retirement of assets, and
other changes.

If you’re using Payables Management or
Purchase Order Processing, you can track

assets that originate in those modules and add
them as fixed assets.

4 | Analytical Analytical Accounting is a tool that helps you to Al lleall Jo s
Accounting analyze, interpret, and create

reports based on your company’s chart of Analytical J) Ja se alasiul 2l 8 ale 1) s

accounts. Accounting

Using Analytical Accounting, you can better Analytical s pladiul X1 ) &
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assess your company’s accounts. You

can also store information which cannot be
computed in monetary terms such as

labour hours. You can enter detailed analysis
information without resorting to

segmental accounting. You can create budgets
using analysis dimensions and

compare your actual figures with budgeted
figures.

With Analytical Accounting, you can:

* Set up unlimited analysis dimensions.

* Enter analysis information for a group of
analysis dimensions.

* Create budgets using the analysis dimensions
you’ve set up.

* Perform comprehensive reporting by exporting
analysis queries to Excel®.

Accounting:

Gblaadl Jalay 3as gl liaaaud) 2ae Jals] -
mbaal) Jalally de 5l Cllall axe JlED-
st e jisall il Jle 358 gy 401S4I3-
Sbbaall

Lema dalay O Sy Al i sall ale 1Y
Analytical Accountingd! d s

General Ledger

Bank Reconciliation

Sales Order Processing

Receivables Management

Purchase Order Processing Payables
Management

Inventory

Leme dalay O (Sar ¥ (A i sl (aLe 1Y
Analytical Accountingd) d s

Fixed Assets

Returns Transaction Entry

Payroll

OSa Aalad) bbiall dod g (A Jos il dlae a2y
Analytical Accounting J Jss s« aladiul
b g 5 )Sole A8yl Cllagled e oLy

5 | Multicurrency

You can use Multicurrency Management to set

i el BJ\A} d.}d}n -0

Management | up an unlimited number of currency & Dlaall (e (A3 Y 2ae iy 2oy
IDs, rate types, and exchange rate tables. After Lgaiazy 5 SOlandl G sl Jalaal iy o
setting up Multicurrency Lae A8 il Ay Il dlaall e slalie) el
Management, you can enter multicurrency Alaally dppnlaall O3laal) 488 JAab ransy
transactions using the originating amounts for zloAtul & (e s ALlaal dleally 5 4 )
the transaction or the equivalent of the amounts B3 28 oLl 55 jlisal) dlaally o i)
in your company’s JAI daital) 5 ) gall W g o gatl) el
functional currency. AS )
You can revalue General Ledger accounts, based
on current or estimated exchange rates, and
revalue Sales and Purchasing transactions.

Multicurrency information
can be printed on reports, as well as printing
reports specific to multicurrency.
You also can view and compare open-year or
historical multicurrency information in detail or
summary form.
6 | Purchase You can use Purchase Order Processing to enter el -l il s Hla) -1
Order standard, drop-ship, and blanket o pall llla 3 la) oty Jos sall 138 JBIA (e
Processing Purchase orders for items. When necessary, you ol dolee el pd alla 43} Cua (e

can change the status of a purchase

Order or the individual line items on the
purchase order. For example, you might

cancel a line item on a purchase order if the item
that you’ve ordered has been

e ilial o8 ol 3Rl il

La g ARG J gua¥) Jiad Al el Jia 45 330
Aolai 5,58 Jas o ey leaSa A
glai) fulee eLil 5) Aulid) Aol
il yall dilae il deliad)
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discontinued or if you won’t be receiving part of

the quantity ordered for the <l jidial)
Purchase order.

You also can use Purchase Order Processing to Aalydnsi
complete the following tasks: lelialdty by jilall 38 a Juand o
* Enter and post shipment receipts, in-transit oot dalas g by yidall daglia &5 o
inventory receipts, and invoice receipts calldl) 5 eyl
individually or in batches A Al eaddl e il il
* Enter and post shipment/invoice receipts AV b yiially el 138
individually or in batches JG Al g el dallae o
* Match shipments to invoices so that accurate lee ! il
costs are assigned to items received into o) i) el 3l 8 Qi 400S0) o
inventory 2 5ally

* Apply landed costs, such as shipping costs and
handling fees, to items

* Use purchase order generator to automatically
create purchase orders to replenish inventory
quantities

If you are using Project Accounting, you can
enter purchase orders and drop-ship purchase
orders for projects.

If you are using Sales Order Processing, you can
commit purchase order line items to Sales Order
Processing line items to fill sales orders.

If you are using Purchase Order Enhancements,
you can approve and commit purchase orders
and return items that have been received on a
shipment or

shipment/ invoice receipt. For more information,
see the Purchase Order Enhancements
documentation.

7 | Purchase Order | Purchase Order Enhancements includes purchase order Aanadl) o) 8l bl 3 yla) -V
Enhancements approyals, purchase order Aaslia 5 28] e Jd sall 138 Jmi T
commitments, and purchase order returns. A o yall il L;; s all

You can use purchase order approvals to maintain
approval information for each

company. Purchase orders can be approved individually or
in groups. Unapproved

purchase orders can’t be printed, received, or invoiced
against.

Purchase order commitments tracks committed details
against budgets and

includes the commitments in your financial reports. You
can authorize purchases

that exceed budget amounts.

Purchase order returns processes purchasing returns and
offsets the original

purchase order transaction amount against inventory
accounts and applicable

general ledger accounts. Returned items are matched to the
original receipts.

RAPREDY ‘).gﬂ\j padiaall bl d); J..g_)&:ﬂ\
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8 | Payables You can use Payables Management to maintain 001l 5 oy sall 35130 ad g A
Management information about vendors, enter and post purchase Oy small gyt 8 L sall 138 padi iy

transactions, and track payments to vendors. Individual
posting accounts can be assigned to each vendor and you
can store up to four types of

transaction history for each vendor. Payments and credit
documents can be applied to invoices and debit documents
automatically, or individually. Payments can be

generated using computer check runs or tracked after-the-
fact as manual payments.

You also can use Payables Management to complete the
following tasks:

* Create payment schedules that help automate the process
of making installment payments. In addition, you can

sl

2y sall L) i) Jas
Laluidy) saa Y1

Badusall Ciladall Jasoias

G sall Baaaf e e s
by yidiall il 5 (g

NP I WO G FEG
JlaYls daaidill (16 Ao giia JIS3L
Gl (sl (B masall Baa Ol

calculate interest, amortize amounts

and forecast the impact of variable interest rates, payment
amounts, and installment charges.

statements at any time.

» Manage disputes with vendors by placing a Hold status
on selected vendor

records. The Hold status prevents vendors from being paid
until the hold is removed. Individual transactions also can
be placed on hold. Transactions that are on hold can’t be
applied or paid.

» Manage payables accounts by reporting segments, such
as cost center, division, department, program or fund. You
can display a breakdown of your control payables account
by account segment.

+ Create one or more sets of reports that can be sorted by
calendar or fiscal year.

You can search within reports that are printed to the
screen.

You can create new reports, or customize predefined
reports Report Writer or Crystal Reports.

Al g 2 sall Cile e (53 LAY andiiny
1 JBA e S5 Cllad) ) ads 8
Lpma 3 Sl (e dlae Ganads o sl
O sall g sl s

O | Sales Order
Processing

You can use Sales Order Processing to enter and print
quotes, orders, invoices, back orders, and returns
individually or in batches.

When necessary , you can enter drop-ship items on sales
documents and determine how quantity shortages will be
handled for individual items or for entire

documents or batches.

el Sllla s ly) -4

el llla 3 1y) ady Jaa gal) 8 SIS (e
@l ms e oLt 51 a5l el G (e
Ol e il iiall o jum dilae o3 (e
Aolaall Aol 4y jlass ) 538 Jac & (15
Aiddae yal) delindl g a3 ) dulac oL

You also can use Sales Order Processing to complete the Cilidual gall
following tasks:

* Transfer customer information from one document type

to another Slasaal)

* Transfer item information and quantities from one
document type to another

« Enter and post sales deposits

« Allocate and fulfill items on orders, fulfillment orders,
and invoices

« Fulfill items separately from item allocation

Alalgdpis o

& el Adul s el il b Jas o
Cuusliall JSEIL Leapana’ 40l

Gaull 5 dpa )l 5 el o 8 o

If you use Purchase Order Processing, you can generate G saiall g dadl) 5 Caally
purchase orders from sales documents. A< Al goddl e il il o
o1 update afer e sles tangactons re pose, Jole e 1S5
If you use Inventory Control, item prices are calculated JS el G sl 45 R ¢
automatically on sales _\f‘\}‘\
documents and inventory quantities are adjusted when the Csdiall O gac g ool Bdallae o
sales documents are posted. aaliaall 5kl
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10 | Receivables You can use Receivables Management to set up, enter, and Osbdall g e Slaad) 3 413) oo gan Y o
Management maintain customer records, salesperson and sales territory | .S Ca, i A disall e aadiy

information, national accounts, and transactions. When Gkl il s etie SIS ¢ oy el
necessary, you can enter beginning balances for open item S = O S OFels
and balance forward customers and set up customer Al
classes. A ey dreadl dlaw ) el aadiy
You also can use Receivables Management to complete 3 JMA e Sy calbliadl ) ads i3
the following .tasks: Lgne by 5l e dlae Ganadd (i sl
. greate, modlfy, apd post payment schedules Dgaa 6 disadl 1 e slaie ) ey
* Post transactions individually or in batches A . i8 ]
» Allocate transaction amounts to posting accounts D2l S ) jaiul o Saall G gaal) e
* Enter, modify, and split commissions for your Ol Jlee ) s Jreall Gl (RIS (40
salespeople
* Enter transactions for payments received from customers
* Import bank lockbox transactions automatically
If you use Bank Reconciliation, cash transactions and
payments posted in Receivables Management
automatically update Bank Reconciliation.
If you use Multicurrency Management, you can view
functional and originating information.

11 | Inventory You can use Inventory Control to help manage your O3l 350a) Jad eV

Control company’s inventoried items.

Many Inventory Control tasks help you create records for
your items, such as how

the items are to be tracked and what pricing should be used
for the items that are

sold.

You also can use Inventory Control to complete the
following tasks:

* Enter and post adjustment transactions and variance
transactions individually

or in batches

* Enter and post transfer transactions individually or in
batches

» Complete stock counts, which include both cycle counts
and physical inventory

counts

* Use ABC analysis to prioritize items

* Print the Historical Stock Status Report

* Trace the life cycle of a serial number or lot number

* Track a single inventory item across multiple bins within
the warehouse

A A8l b ¢y Jlaall 1Y) Uil padl,
5o Aailia s () 3l 5 1) alga s Jlae|
GOl AS ja g (5 sl A ja g 60 Al
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e o= B DAY andly (i) L
L@_:_.\zaghjdsf:\*mﬁ\hjdpjwu\
& ezl Al NGRS :\,39‘)5 OB sac
Ao DAl 5 A )11 o Slall (8 () il alea
Clas gl (5 sia s (5 38 sall (5 siwall e
Calia¥) il Jaléia ) 4kl 5 cdagluall
e 35 U 4S ) Lgida f daulia g
LS5 ) 391 aee dadlia dilSal ) ddliaYL
O Y ol A0S S jad) Jas sia
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